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IHouaoxxenue
0 nopsiike (POPMHUPOBAHUSA yUeTa U IBUKEHUS KOHTHHITE€HTA 00y4ar0uXCs

1. O0mue 1MoJI0KEHUA

1.1. Tlonoxenue o nopsiake GOPMUPOBAHUS yUeTa U JBMXKCHHS KOHTUHIEHTA
oOyuvaroruxcst  (majgee - TMOJOXKEHHE) OmpenesseT eAuHble MOAXOAbl K
dbopMHpOBaHHIO yde€Ta W  JIBIDKCHHUS  KOHTHHIEHTa  OOYydYaloluxcsi IO
00111€00pa30BaTeIbHBIM MPOrpaMMaM HadyaJabHOTO OOIIEr0, OCHOBHOI'O OOIIET0o U
cpeanero o6miero oopazoBanust B MBOY «Jluneit Ne 1 um. H.A. HazapbGaeBa»
(manee — oOpazoBaTenbHAs] OpraHU3aIus).

1.2. Hacrosimee mosokeHue pa3paboTaHo B cooTBeTCTBUU ¢ DemepanbHBIM
3akoHOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deneparuny,
JEUCTBYIONIUMHU 3aKOHOAATEIbHBIMU aKTaMu B cdepe 00pa3oBaHUs, YCTaBOM H
JIOKaJbHBIMHM aKTaMU 00pa30BaTeIbHON OpraHU3allvu.

2. Tlopsaox odopmieHuss W XpaHeHHs] JOKYMEHTAUMH 1O Y4YeTy H
JABHKEHHI0 KOHTHHI€HTA 00YyYaK0IIuXCsl

2.1. Hanuune u NBUKEHHWE KOHTUHIEHTA OOydYarolmuxcs B 00pa3oBaTesIbHOU
opraHuzanuu 0hOpMIIIETCS B KHUTE TPUKA30B.

2.2. KHura mpukasoB BEJETCS B COOTBETCTBHHM C WHCTPYKIIUEH O TOPSIKE
BEJICHUS] KHUTH MPUKa30B (mpuitoxkenue Ne 1).

2.3. llpukazel 00 yd4eTe ¥ JABWKCHUM KOHTHUHTEHTA OOydYaroImuxcs
peructpupyoTcs B « KypHalie peructpanuuu npuka3zoB», B KOTOPOM 00s13aTe€IbHBIMU
ABJISIFOTCS TpadBbl:

- IOPSIAKOBBIN HOMED;

- HOMEp MPHUKa3a;

- laTa TIPUKa3a;



- KpaTKO€ COJep KaHUe IpHKa3a.

2.4. Kuury npukazoB W >KypHaJI pPETrHCTpalliu MPUKA30B BEIET CEKpeTapb
o0pa3oBaTeNbHON OpraHU3aIUu.

2.5. CegeHust 1 U3JaHUS MPUKA30B 00 ydeTe M JBUKEHUU KOHTHUHIECHTA
oOydaromuxcst TOAAeT CEKpPeTaplo 3aMeCTHTENIb JHPEKTopa Mo  y4eOHo-
BOCITUTATEIHLHOU padoTe.

2.6. Ilpuka3pl 0 KOHTHHIEHTE OOYYAIOIIUXCS C LENbI0 UX CHUCTEMAaTU3allud U
yuera, (opMmMHpyrOTCS B Jela W TOMEWIAIOTCA B OTAETbHYI0 manky. [lpu
dbopMHpOBaHUU JIENT COOTIONAIOTCS CIIeAYIOIUe TpaBuia;

- TPYIIIIUPOBATH B JEJIO IPUKA3bl OJTHOTO Y4eOHOro roja;

- TMOMeEIIaTh MpPHUKa3bl B JEJIO B XPOHOJOTMYECKOH IOCIeq0BaTEIbHOCTU
(HOMED, nara);

- IOMENIATh B JIEJI0 OPUTMHAJBI IPUKA30B B OJJHOM SK3EMIUISIPE, XPAaHUTD Jelia
C MOMEHTA 3aBEJICHUS U J0 Mepeaadyl UX B apXUB 00pa30BaTEIbHON OpraHU3allH 110
MecTy (POpMHUPOBAHUS.

2.7. KHura mnpukazoB U IKypHaJ pErucTpaludl MPHUKa30B SBISIOTCS
JOKYMEHTaMHU CTPOTOM OTYETHOCTH U IMOJJIEKAT MOCTOSSHHOMY XPAaHEHUIO, CIIYKUT
OCHOBAHHUEM JIJIs 3aII0JIHEHUS], COCTaBJICHUS CTATUCTUUECKON OTYETHOCTH.

2.8. Ilpukassl 0 mepeBoie 0OYJArOMIMXCS Ha CIEAYIOMUNA roj oOydeHus u 0o
OTYMUCIICHUM IO OKOHYAHMM BCEro CpOKa peanu3aiuu o011eo0pa3oBaTebHOM
MporpaMMbl  M3JAlOTCS HA OCHOBAHMM pEUIEHUS NEeAaroruyeckoro COBETa
00pa3oBaTeNbHON OpraHU3aluu.

2.9. Tlpukassl 0 3auucieHuu oOydaroruxcs B 1, 10 kiacchl, Ha CBOOOJHBIE
MeCTa M O TepeBojie OOyYaIOIIMXCS M3 OJHOTO Kiacca B APYrou, 1MO0 M3 OJHOMN
o0Opa30BaTeNbHON OpraHM3alid B JAPYTyl0, M3JAlOTCS HAa OCHOBAHUU 3asiBICHUN
poautenel (3aKOHHBIX MPEACTaBUTENEH ) 00yJatonuXCsl.

2.10. Ilpuka3el 00 OTYMCIEHWW OOYYAIOIIMXCS B TEUEHUH Y4EOHOTO Trojaa
M3/1aI0TCS HA OCHOBAHUM 3asBJICHUN poauTenedl (3aKOHHBIX MPEACTABUTENEH) WM
Ha OCHOBaHWU PELIEHUS MeIarornyeckoro copeta 00pa3oBaTebHON OpraHu3alu B
CJIEICTBUU HEOJHOKPATHOTIO IUCIMIUIMHAPHOTO B3BICKaHMS Yy OOydwaromierocs 3a
rpyboe HapyuleHuss ycTraBa o00pa30BaTeIbHOW OpraHM3allMd WM  [PaBUII
BHYTPEHHETO pacrnopsika OOy4aroluXcsl MPU JOCTHXKEHUH oOydaromumcs 15-Tu
JIETHETO BO3pacTa WM OKOHYAHUU Kypca 00pa3oBaTeIbHON MPOrpaMMbl OCHOBHOTO
00111ero oOpa3oBaHusI.

2.11. KoHTposib 3a BeACHMEM KHHUIH IPUKA30B W KypHAJIa PETUCTPALUU
OPUKA30B OCYUIECTBISET 3aMECTUTENbh JUPEKTOpa MO Y4eOHO-BOCIUTATEIHHOM
pabore.



[Ipunoxxenue Ne 1 k monoxkeHuro o
nopsinke  (GOpMHpOBaHMA ~ydeTa U
JBWKEHUS] KOHTHHTEHTa 00yYaroInxcst

Hucrpykuus
0 MOpPsiAKe BeJACHNSI KHUTH NMPUKA30B M PErUCTPALMIO Y4eTa U IBUKeHHUS
KOHTHHIE€HTA 00y4arouxcst

1. Kaury mnpuka3zoB W PETUCTpAIMIO ydeTa W JBWKCHHUS KOHTHHIEHTA
oOydJaronmuxcsi, W KypHajJ PETUCTpAIlMH TPUKA30B BEIET CEKpeTaph
o0pa3oBaTeNbHON OpraHU3aIuy.

2. Hymepanus npuka3oB HaunHaercs ¢ 1 ssuBaps o 31 gexadpst KajaeHaapHOTO
roJia ¢ IEPBOro HOMepa B BO3PACTAIOIIEM MOPSIIKE.

3. B kHure mpuka3oB ydeTra U JIBIDKCHHMsS KOHTHHIEHTa OOYYalOIIUXCS HE
JOMYCKAIOTCSA ~ WCTpaBiieHus. JlomymieHHbIe OMMOKH  WCTIPABIISIFOTCS
JOTIOJTHUTEIBPHBIM TIPUKA30M, BHOCSAIIAM W3MCHCHHUS B HCIPABISICMBIN
MpUKa3s.

4. B koHIe ydeOHOro roja KHHUra MpUKa3oB, cPOpMHUpOBaHHAs B JIEJIO,
nepenaeTcs B apxXuB 00pa3oBaTesbHON OpraHu3allvu.

5. Ilpu dhopmupoBanuu e coOIOAAI0OTCS CIISTYIONINE MpaBuia;

- TPYIIIIUPOBATH B JEJIO IPUKA3bl OJTHOTO Y4€OHOTO TO/1a;

- MOMeMIaTh TMPHUKa3bl B JIEJO0 B XPOHOJOTHYECKOW ITOCIIEIOBATECILHOCTH
(HOMED, nara);

- TIOMEINIAaTh B IO OPUTHHAIBI MPUKA30B B OJHOM DJK3EMIUIAPE, XPAHUTH
Jiea ¢ MOMEHTA 3aBEJICHHS M JIO Tepeaydl WX B apXHWB 00pa30BaTeIIbHON
OpraHu3aliU 10 MeCTy (popMUpOBaHUSI.

7. Cekperapp 00pa3oBaTEIbHOM OpraHU3AIMA HECET MEePCOHATBHYIO
OTBETCTBEHHOCThH 3a COOJII0/ICHUE JAHHOW MHCTPYKIIUU.
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