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0 OMOJINOTEeKe

1. O0ue 1MoJI0KEeHUA
1.1. Hacrosiee mojio)XeHUE perjaMeHTHPYET NesITeabHOCTh Oubmuoreku MbOY

«JIuneii Ne 1 um. H.A. Hazap6aeBay (n1anee — obpazoBaresibHasi Opranu3aiusi).

1.2. Hacrosimiee mnosjokeHue pa3pabOTaHO B COOTBETCTBUM ¢ DenepanbHbIM
3akoHOM OT 29.12.2012 No 273-®3 «O06 obpaszoBanuu B Poccuiickoit denepanumny,
npukazoM MuHkynsTypbl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxkaenuu [lopsnka
y4eTa JAOKYMEHTOB, BXOIAIIMX B COCTaB OMONMOTEYHOro (pOHIa» C Y4EeTOM NUChMa
Muno6pa3oBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O IIpuMepHOM NOJ0KEHUH O
OoubMoTeke 00IIe00pa30BaATEIBHOIO YUPEKIACHUS», METOAMYECKUX pPEeKOMEHIAIUn
OI'BHY «HIIb um. K. JI. Ymmmackoro» ot 31.05.2017.

1.3. buGnmoreka SBISETCA CTPYKTYPHBIM TOJApa3/ielieHneM 00pa30BaTeIbHON
OpraHu3alliy, CO3JaHHBIM B IIEJIAX 00ECTIeUeHUs ITpaBa YYaCTHUKOB 00Pa30BaTEIHLHOTO
mpoliecca Ha OecIuIaTHOE M0JIb30BaHUE OMOINOTEUHO-MH(GOPMAIIMOHHBIMU PECYpPCaMH.

1.4. Ilopanox mONb30BaHUS HCTOYHHMKAMU WH(GOpMAIMKM, MEpEeYeHb OCHOBHBIX
YCIYr M YCJIOBHMS MX MPEIOCTABICHUS OMNPENESIOTCS HACTOSUIUMM TOJIOKEHHEM O
OuOMMOoTeKE W NpaBWIAMH  TOJb30BaHMUS  OWMONHMOTEKOW,  yTBEP>KIECHHBIMU
pykoBoauTeneM 00pa3oBaTebHON OpraHU3allu.

1.5. Opranmzaius O0OCITy)XMBaHUS YYaCTHHUKOB OOpPa30BaTEIBHOTO TpoIecca
MPOU3BOAUTCS B  COOTBETCTBUM C TpaBUJIaMU TEXHUKH  O€30MACHOCTH U
MIPOTHUBOIIOKAPHBIMU, CAHUTAPHO-TUTHCHUYECKUMU TPEOOBAHUSIMH.

2. lean, 3apa4yu, yHKUMH OMOJIUOTEKH

2.1. lenn 6UOIMOTEKHM COOTBETCTBYIOT LEISIM 00pa30oBaTEIbHOM OpraHU3AlLMHA U
BKJIIOYAIOT B ce0ss B TOM uwucie: (opMupoBaHue oOHIEH KyJbTypbl JHMYHOCTH
oOydaroluxcsi Ha OCHOBE YCBOEHHS O0O0s3aTEJbHOIO MHUHHUMYyMa COJEp)KaHUsA



o011e00pa3oBaTeabHBIX MPOrpaMM, UX ajanTalus K JKU3HH B OOIIECTBE, CO3JaHHE
OCHOBBI JUISI OCO3HAHHOTO BBIOOpA M TIOCTEAYIONIETO OCBOCHHS MPO(ecCHOHATBHBIX
o0pa3oBaTeNbHBIX MPOTPaMM, BOCIHTAHWE TPAKIAHCTBEHHOCTH, TPYAOIIOOUS,
yYBOKEHHUS K TIpaBaM U cBOOOJaM YelloBeKa, JIIOOBU K OKpYy’Karoliel npupoe, Poaune,
cembe, (popMHUpOBaHUE 3A0POBOT0 00pa3a KU3HH.

2.2. 3agauamu 6uOIHOTEKH 00pPa30BATENIbLHON OpraHnu3alny SABISIOTCS:

o o0ecrieyeHre  yYaCTHHKOB  00pa3oBaTENbHOTO  Mpolecca  JOCTYIIOM K
uH(pOpMaIH, 3HAHUSAM, UJESIM, KyJIbTYPHBIM IIEHHOCTSIM MOCPEJCTBOM HCIIOIb30BAHHUS
O6uOIMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEeIbHON OpraHu3aIliy;

e IPUBJICYCHUE OOYYAIOIMUXCA K CHCTEMaTHYECKOMY UTEHHUIO  y4eOHOH,
XYZ0’)KECTBEHHOW, HAYYHO-TIOMYJISIPHOH JTUTEpaTypHI,

o COJICHCTBME  PA3BUTHIO TIO3HABATEIIbHBIX HMHTEPECOB M  CIOCOOHOCTEH
oOyyarommxcs;

« 00yYeHrEe OCHOBaM OMOIMOTEYHO-OMOIHOrpaPUUecKOi rPpaMOTHOCTH;

o COJICHCTBUE TENArOrMuecKUM pPAaOOTHHKAM B MOA0OpE HAYYHO-METOIUYECKON
JUTEPaTypbl, ”HPOPMHUPOBAHNE O HOBBIX MOCTYIJICHUAX B OMOTMOTEUHBINH (HOHT;

o COBEpUICHCTBOBAHNUE IMPEJOCTABIAEMbIX OHMOIMOTEKOM yCIyr Ha OCHOBE
BHEPEHUS HOBBIX MH()OPMALIMOHHBIX TEXHOJIOTUHA U KOMIBIOTEpU3ALMU OUOINOTEUHO-
UH(OPMAITMOHHBIX MPOIECCOB, GOopMUPOBaHUE KOMDOPTHOU OMOIMOTEYHON CPEIbI.

2.3. bubnmnoTteka BBINOJIHAET cienytoume GyHKINN:

2.3.1. ®opmupyer  doHA  OMOIMOTEUHO-UH(DOPMAIMOHHBIX  PECYpPCOB
o0pa3oBaTeILHON OpraHU3aIliN:

¢ KOMIUIEKTYET OCHOBHOW (DOHJ y4eOHBIMH, XYJAO0KECTBEHHBIMHU, HAyYHBIMH,
CIIPaBOYHBIMU, TICTATOTHYECKIUMH ¥ HAYIHO-TIOMYJISPHBIMU JOKYMECHTAMH,

¢ yUaCTBYET B KOMIUIEKTOBAaHUHU CIELUUAIU3UPOBAHHOTO (OHAA YUYCOHUMKAMH H3
gyucla BXOIIMMX B  (eAepanbHbIi MepeYeHb YyUYeOHUKOB, JOMYIICHHBIX K
UCIIOJIb30BAHUIO TIPU  peaju3alMd HMEIIIUX TOCYJapCTBEHHYIO aKKPEAUTALMIO
oOpa3oBaTeNbHBIX MNPOrpaMM HauyajdbHOrO OOIIEro, OCHOBHOIO OOWIEro, CPEeaHEro
oOuiero o6pa3oBaHusl, U y4eOHBIMU TOCOOUSMU, TONYLIIEHHBIMU K HCIIOIb30BAHUIO TIPU
peanu3aliuy yKa3aHHbIX 00pa30BaTeIbHBIX IPOTPaMM;

e AKKyMyJIUpyeT (OHJA JOKYMEHTOB, CO3/1aBaéMblIX B  00pa3oBaTebHON
opraHuzanuu (myOnuKamuii u padoT TMemaroroB oOpa3oBaTebHON OpraHu3aluu,
JY4YIIUX HAYYHBIX pa0OT U pedepaToB yyaniuxcs u ap.);

¢ OCYIIECTBIISIET pa3MelIeHUE, OPraHU3alliI0 U COXPAaHHOCTh JOKYMEHTOB;

e OPTaHM3YeT H BEIET CHPaBOYHO-OMONIMOrpaduUecKuid amnmapar: KaTajoru
(asipaBUTHBIN, CUCTEMATUYECKUI), KAPTOTEKH (CUCTEMATUYECKYI0 KapTOTEKy CTaTeH,
TEMaTUYECKUE KapTOTEKH), OJIEKTPOHHBIM Karajor, 0a3bl MaHHBIX IO MPOPUITIO
o0pa3oBaTeIbHON OpraHu3aIuy.
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2.3.2. OcymectBisier audQepeHInpoBaHHOe OUOINOTEYHO-UH(POPMALIMOHHOE
00cCITy:KuBaHUE 00YUaOIINXCS:

o IIPEIOCTABIISACT HHDOPMAIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEIISX;

o OpraHusyer oOy4yeHue HaBbIKAaM HE3aBUCUMOTO OMOJIMOTEYHOIO MOJIB30BATENS U
norpedutens UHPOpPMAIUK, CONECHCTBYET MHTErpallii KOMIUIEKCA 3HAHUHN, YMEHUHN U
HaBBIKOB PabOTHI C KHUTOW U UHPOpMAITUEH;

¢ OKA3bIBACT MH(DOPMAIMOHHYIO MOJICPKKY B PEIICHUU 33]a4, BOHUKAIOIIUX B
npoiiecce yueOHoi, camoo0pa3oBaTeILHON U JOCYTOBOU IEATETLHOCTH O0yUJarOIINXCS;

¢ OPTraHU3YET MACCOBBIE MEPONPUITHS, OPUCHTUPOBAHHBIE HA Pa3BUTHE OOIEH U
YUTATEIbCKON KYJIbTYPhI JIMYHOCTH;

o COJICMCTBYET MEAAroruHueckuM pabOTHHKAM B OpraHHM3alid 00pa3oBaTEIbLHOTO
npolecca U Jocyra o0y4Jaroiuxcsl.

2.3.3. OcymectBisger auddepeHIupoBaHHOE OHOIMOTEYHO-HHPOPMAITMOHHOE
o0cy>KUBaHUE MEeIarornuecKux paboTHUKOB:

¢ BEISIBIIACT MH(GOPMAIIMOHHBIE TOTPEOHOCTH U YAOBJIETBOPSIET  3aIpOCHI,
CBSI3aHHBIE C 00y4YeHHEM, BOCTUTAHUEM O0YJAIOIINXCS;

e COICUCTBYET TPO(ECCHOHATHLHOW KOMITCTCHIIMM TIEAaroroB, ITOBBIIICHUIO
KBATM(UKAIMH, TIPOBEACHUIO aTTECTAIUH;

e OCYIIIECTBISICT Tekyllee uHpopMupoBanue (AHU HHGOPMAIMU, 0030pbl HOBBIX
MOCTYIJICHUI U yOJIUKALIHA);

e CITOCOOCTBYET TMPOBEACHHUIO 3aHATHH 10 (OpPMHUPOBAHUIO HHGOPMAIIMOHHON
KyJbTYPBI 00YYaIOuXcs, ABIsICTCs 0a30M ISl MPOBEACHUS MPAKTUUECKUX 3aHSITHH T10
paboTe ¢ HHGOPMAIIMOHHBIMU PECYPCaMHU.

2.3.4. OcymectBisier audpdepeHupoBaHHOe ONOIMOTEUHO-UHPOPMAITMOHHOE
oOcimy>KuBaHUE pOAUTENeH (3aKOHHBIX MPEICTABUTENIEH ) 00yYatOIIUXCS:

e YIIOBIIETBOPSIET ~ 3alpoChl  MOJb30BaTeNied ©  MHPOPMUPYET O  HOBBIX
MOCTYIIJICHUSIX B OMOIUOTEKY;

¢ KOHCYJIbTUPYET IO BONPOCAM OPTaHU3AIMH CEMEWHOTO YTEHHS, 3HAKOMHUT C
uH(popMaIeil Mo BOCIIUTAHUIO JIETEH;

¢ KOHCYJIBTHPYET 10 BOIIPOCAM YUEOHBIX M3JaHUM I 00yJaIOmuXCsl.

3. Opranu3anus AesiTeJJbHOCTH O0MOJIMOTEKH

3.1. OO6mee pyKOBOJACTBO JACSATEIBHOCTbIO  OHMOIMOTEKHM  OCYIIECTBIISET
PYKOBOIUTEIH 00pa30BaTEIbHON OpraHU3aIlUu.

3.2. HenocpeacTBeHHOE PYKOBOJICTBO OMOIHOTEKOM OCYIIECTBIISICT 3aBEAYIOIINI
OMOIMOTEKOM, KOTOPHIY Ha3HAYAETCA PYKOBOJUTENIEM 00pa30BaTeIbHOM OpraHu3aIluu.
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3.3. 3aBemyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTh B TMpEJeNax CBOEH
KOMITETEHIIMU 32 OPTaHU3AIUIO U PE3YJIbTATHI ACSITEIBHOCTH OMOIMOTEKH.

3.4. 3aBenyromuii OMOIMOTEKON pa3padaThIBACT M MPECTABISET PYKOBOIUTEIIO
o0pa3oBaTeNnbHON OpraHU3alliy Ha YTBEPKJICHUE CIEeIYIONUE JOKYMEHTHI:

- TTOJIOKEHUE 0 OMONMMOTEKe, MpaBUiIa MOJIb30BAHUS OMOINOTEKOMH;

- IJTAHOBO-OTYETHYIO JOKYMEHTAIIHIO.

3.5. B coctaB 6MOIMOTEKH BXOIUT:

- aOOHEMEHT;

- YUTAIbHBIN 34T

- OT/IeJ1 y4eOHUKOB;

- oTaea nHDOPMaIIMOHHO-0OInorpaduieckoi padoThI;

- (hoHI W CIIeNUATM3UPOBAHHBIN 3a71 PaOdO0THI ¢ MYJIBTHMEANHHBIMA M CETEBBIMU
JTOKyMECHTaMU;

- MeIMaTeKa.

3.6. bubnuoreyHo-MHPOPMALMOHHOE  OOCIIY’)KMBAaHHWE  OCYLIECTBISETCA B
COOTBETCTBHUH C IJIaHAMHU PabOThI OMOJIMOTEKU U PEKUMOM pabOThl 00pa30BaTEIbHOMN
OpraHu3aINH.

3.7. bubnuorexka  BOpaBe  MPEAOCTaBIATH  IUIATHbIE  OMOJIMOTEYHO-
nHDOpPMAIIMOHHBIC  YCIAYTH,  TMEpeYeHb  KOTOPHIX  OMpEACIsIeTCS  YCTaBOM
00pa3oBaTeIbHON OpraHU3aluu.

3.8. Pexxum paboThl OMOTMOTEKH OMpEAeseTCs 3aBeAyIOMUM OMOTMOTEKON C
y4eToM pexuMa paboTel oOpasoBarenbHOW opranmzammu. OIWH pa3 B MecCSI]
penyCMaTpPUBACTCA CAHUTAPHBIN JIeHb, B KOTOPBIM O0OCTY>KHBaHUE TMOJIb30BaTENIeH HE
IPOU3BOIUTCS.

4. YueT nocTyIieHns U BHIOBITHA JOKYMEHTOB OM0J1MOTEYHOTr0 (poHaa

4.1. Ilpuem nokymeHTOB B (POHT OUOIMOTEKH BKIIIOUAET CJICYIOIINE ONEpPAIINH:

e CBEpKa TOCTYIUICHUN C MEPBUYHBIM YUYETHBIM JTOKYMEHTOM (HakjajHasi, akT),
BKJTFOYAIOIIINM CITUCOK MOCTYIUBIINX IOKYMEHTOB;

¢ COCTaBJICHHE TMEPBUYHOTO YYETHOTO JOKYMEHTa Il TMOCTYyIUIeHU Oe3
CONPOBOJIUTEIIBHOM IOKYMEHTAIUU;

e pErUCTpalys MOCTYNUBIIUX JOKYMEHTOB B PErUCTpPax CyMMApHOI0, FPYIIIOBOTO
u uaauBuayanbHoro ydera (I'OCT 7.0.93-2015 «bubnuoteunsiii poun. Texnomorus
dbopmupoBaHUS).

4.2. ITpu mOMOTHEHUN OCHOBHOTO OMOIHOTEYHOTO (hOHIa HEOOXOUMO COOTI0IATh
TpeboBanus deaepanpHoro 3akona ot 25.07.2002 Ne 114-d3 «O mpoTuBOACHCTBHH
OKCTPEMUCTCKOM  JesATeTbHOCTH».  JIOKYMEHTHI, BKJIIOYEHHbIE B  TIEpEUCHb
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HKCTPEMHUCTCKUX MaTE€pHaioB, MPUOOpETaTh 3allpelieHo, MPU BBISBICHUH UX B (HOHIE —
U3bIMAaTh U3 JIOCTYIIA.

4.3. Yuer 1 06paboTka TOKYMEHTOB OMOJIMOTEUHOTO (hOH A,

4.3.1. Yyer u 00paboTKa JOKYMEHTOB OCHOBHOTO (POHJA OCYIIECTBISETCA
WHJIUBUAYAIbHBIM CcIIOcOOOM. CBeJeHHMS O TNOCTYNUBIIMX I€YATHBIX JTOKYMEHTaXxX
BHOCSTCS B «KHUTY cymMMapHOTO ydeTa TOKyMEHTOB OCHOBHOTO (POHIay.

[TocTynuBmIMM JOKYMEHTAM MPUCBAUBAIOT WHIUBUAYAJIbHBIA PETUCTPALIMOHHBIN
HOMep (MHBEHTapHbBI HOMEP WJIKM UHOW 3HAK, IPUHSATHIN B KAYECTBE PErUCTPALIMOHHOTO
HOMEpa, CUCTEMHBII HOMEp AJI SJIEKTPOHHBIX IOKYMEHTOB) U IIU(p XpaHEeHHUS.

Perucrpaiionnbie HoMepa U MU@PHl OTMEYAIOT B PETUCTPAaX MHAMBUAYATHLHOTO
yueTa JJOKYMEHTOB — MHBEHTApHON KHUTE, KAPTOTEKE PETUCTPALMH Ta3eT, KypHAJIOB,
Y4ETHOU 0a3e JaHHBIX.

Bce osx3emmusipel  mpuHATBIX  mM3gaHui  mrtemnentororcs. remmens ¢
HAaMEHOBAaHHEM O0pa30BaTENbHOW OpraHu3aluu JOJDKEH OBITh IPSIMOYTOJIbHOMN
dbopmbl, pazmepom He Oodibiie yeM 1,5%4 cwm.

[IItemrens cTaBUTCS HA 00OPOTE TUTYIBHOTO JUCTA (TIPU OTCYTCTBUU TUTYJIHHOTO
JUCTa — Ha MEPBOM CTpaHUIIE TEKCTa MOJI 3arjiaBueM), Ha 17-i cTpaHulle MoJ TEKCTOM
B JIEBOM HIDKHEM YIUIy U Ha o0opoTe Kaxaoro mnpuiiokeHus. Ha Opomrtopax u
KypHajgax ITEMIIEIb CTABUTCS TOJIBKO Ha 00JI0KKE WIIM HA MEPBOM CTPAHUIIE TEKCTA.

CoctaB ocHOBHOTO (DoHIa PUKCHpyeTCs B KapTOYHOM ai(aBUTHOM KaTajore, B
AJIEKTPOHHOM 0a3e TaHHBIX OMOJIMOTEKH.

4.3.2. Yuer u o0paboTKa crneuuanu3upoBaHHOro (onga. Crnennanu3upoBaHHbBIN
(bOHT YUUTHIBACTCS U XPAHUTCS OTJEIBHO OT OCHOBHOTO OMOJIMOTEYHOTO (POHIA.

Y4eT IOKyMEHTOB CIENUATU3UPOBAHHOTO (POHMIA, KaK MHOTOIK3EMIUIIPHOM
JUTEPATYphl, OCYIIECTBISETCS TPYNIOBBIM CcrocoOoM u oTpaxkaercs B «Kuwure
CYMMapHOT0 y4eTa y4eOHOro (poH1a» U B KAPTOTEKE PErUCTPAIIMOHHBIX KAPTOYCK.

Ha xaxxnpoe HauMeHOBaHUE TOKYMEHTOB CHEUATN3UPOBAHHOTO (POHA 3aBOJUTCS
OT/IeJIbHAsl yuyeTHasi kapTouka. Kaptouku ¢ 6ubnuorpaduueckuM OonucaHueM HU3JaHun
y4eOHHMKOB PACCTaBIISIOTCS B YUETHYIO KapTOTEKY IO Kjlaccam, a BHYTPU KJIacCOB — IO
andasuty pamuimii aBTOPOB WM 3arjaBuid. [[1s KOHTPOJIS 32 COXPAaHHOCTHIO YUETHBIX
KapTOYeK OHM PETUCTpUpyrOTcs B <« KypHane peructpanum YYETHBIX KapTOUeK
Y4€OHUKOBY.

Texnuyeckas 06paboTKa TOKyMEHTOB IIPEyCMAaTPUBAET CIAEAYIOLIUE ONEepaliu:

o IPOCTABJICHUE HA KAXJOM JOKYMEHTE IITeMIessi OUOIMOTEKH B COOTBETCTBUU C
NyHKTOM 4.3.1 HacTOAILIETO NOJIOKEHNUS;

e YCTAHOBJICHHE CPEJACTB 3aIlUThl OT YyTpaTbl (MarHUTHBIA MAaTYUK, PaJUO-YUMII,
WHOW BHUJI MApKUPOBKH);



¢ UI3TOTOBJICHHE W TPUKPEIJICHHE K JTOKYMEHTy macmopra ydeOHuka. [lacmopt
yueOHHMKa MPUKIEHBACTCS HA TOCJIEIHEH CTpaHuIle Y4eOHMKaA. 3amoJIHAeTCs MpU
BBIJIAY€ YUTATEIIO.

VY4er crnenuanu3upoBaHHOr0 (OHIA MPEeayCMaTPUBAET OTPAXKEHHUE €ro COCTaBa B
CIpaBOYHO-OMOIMOTpaduueckoM ammapare OMOIMOTEKH, B TOM YHCJIE B DJIEKTPOHHOMN
0a3e JaHHBIX.

4.4. BeiObITHE TOKYMEHTOB OMOIMOTEYHOTO (DOH/IA.

4.4.1. TlpuuuHbl, MO KOTOPBHIM JIOKYMEHT MOXET OBbITh BBIBEICH M3 COCTaBa
O6ubnmoTeyHoro (hoHa, BKIIOYAIOT B TOM YHCII€ BETXOCTh, Ne()EKTHOCTh, YCTAPEIOCTh
o cojJepkaHuto, yTpary. HckmiodeHnne mokymeHTa u3 Oubmmorednoro Qouga
MIPOBOAMUTCS HA OCHOBAHUM aHAJIM3a cOcTaBa OMOIMOTEYHOTO (pOHAA U PE3YJIbTATOB €ro
MIPOBEPKH.

4.4.2. Ilox BETXOCTHIO TOKYMEHTA OHUMAIOT PE3yJIbTaT €CTECTBEHHOTO CTapEHUs
WK (PU3UYECKOTO U3HOCA IOKYMEHTA.

4.4.3. Tlon nedeKTHOCTHIO TOKYMEHTA MOHUMAIOT YaCTUYHYIO WM TOJIHYIO yTpaTy
AKCIUTyaTAIMOHHBIX KAYECTB JOKYMEHTA B PE3yJIbTaTe BHEITHETO BO3ICHCTBHUSI.

4.4.4. Tlog ycTapenoCThiO MO COAEPHKAHUIO MOHUMAIOT MOTEPH0 AKTYyaJlbHOCTH
TEMATUKU, MOJITBEPKIAEMYI0 OTCYTCTBHEM CIIpOCA YUTATENIel, HEBOCTPEOOBAHHOCTHIO
B [lepepacnpeIeICHUN U peaau3alim.

4.4.5. Tlox yTpaTtoif JOKyMEHTa MOHUMAIOT €r0 OTCYTCTBUE B (OHJE OMOIMOTEKH
M0 MPUYMHAM MOTEPH, XHIIECHUSI, OCICTBUIM CTUXUUHOTO, TEXHOTEHHOTO (B TOM YHWCIIE
XaKEepPCKOW aTakKu U HEBOCCTAHOBUMOTO COOS DJIEKTPOHHOTO  000pYJIOBaHUS) WU
COIMAJIBHOTO XapakKTepa, 10 HEYCTaHOBJICHHOM MPUYHUHE.

4.4.6. IIpouecc UCKITIOUEHUSI TOKYMEHTOB U3 oHAa OMOIMOTEKU OCYIIECTBIISIETCS
B COOTBETCTBUU C [lopsakoM ydera TOKYMEHTOB, BXOSIINX B COCTaB OMOIMOTEYHOTO
(doHaa, yTBEpKI€HHBIM ITprKa3oM MuHKyIbTypbl Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHAA MPOU3BOAUTCS B pE3yJIbTaTe
WX CIIMCAHMS KOMUCCHUEHN, CO3IaHHON PYKOBOJIUTEIEM 00pa30BaTeIbHOM OpraHu3aIuu.

4.4.8. YTunuzanusi CHUCaHHBIX JOKYMEHTOB OMOIMOTEYHOTO (DOHIA POU3BOIUTCSA
B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickor deneparuu.

5. IlpoBepka 10KyMeHTOB 0M01MOTEYHOTr0 hoHaa

5.1. TlnanoBasi mpoBepKa ITOKYMEHTOB OHOJMOTEYHOro (OHIA MPOBOJUTCS C
NEpUOANYHOCTEIO OJMH pa3 B IIATh J€T Ha OCHOBAaHWU TpaduKa TPOBEPKH,
YTBEP>KACHHOTO 3aBEIYIOIINM OMOINOTEKOM.

5.2. BaemianoBast mpoBepka JOKyMEHTOB OMOIMOTEYHOTO (HOHA TPOU3BOIUTCS B
00s13aTEIHLHOM TOPSKE:

o TIPH BBISIBJICHUH (DAaKTOB XUIICHHS, 37I0YIOTPEOJICHHS HIIH TTOPYU JOKYMEHTOB;
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e B Cllydyae CTUXMHHOTO O€/ICTBHUSA, MOXKapa WK APYTUX YPE3BBIYANHBIX CUTYAIIHH,
BBI3BaHHBIX IKCTPEMAJIbHBIMU YCIOBUSIMU;
o IIPY PEOPraHU3alMK WIN JUKBUIALNHA 00pa30BaTEIbHON OpPTraHU3aALMH.

5.3. Ilo wroram TpOBEpPKHA 3aBEAYIOIIMN OUOJIMOTEKOM COCTaBIsIET aKT,
MOJANMUCHIBAET W XPAaHUT €ro B OMOJMOTEKE B TEUYEHHUE CPOKAa, YCTAHOBJIECHHOIO
HOMEHKJIaTypo# aen. Ecnu kakue-To JOKYMEHTBI OTCYTCTBYIOT IO HEYCTAHOBJICHHOU
PUYKHE, TO K aKTy MPUKJIAJBIBACTCS UX CIUCOK, B KOTOPOM (DPUKCUPYIOTCS CBEACHUS O
KOJIMYECTBE JIOKYMEHTOB OuOanoreyHoro ¢oHAa B HaJMYMM U  KOJUYECTBE
OTCYTCTBYIOLIMX JIOKYMEHTOB, B TOM YHCJIE N0 HEYCTAHOBJIICHHOW MpuuuHe. B akre
TAK)KE€ YKa3bIBACTCSI HOMEP M J1aTa aKTa MPEAbIAYIIECH ITPOBEPKHU.

5.4. Bo BpeMms NpOBEPKH JOKYMEHTOB OuONHoTeuHOro (HoHaa paOOTHUKHU
OTCJICKUBAIOT HAJTMYKME IKCTPEMUCTCKUX MAaTEPUATIOB, KOTOPBIE BXOMST B (heiepanbHbIi
CITUCOK, OIyOJIMKOBaHHBIN MuHtocToM Poccun Ha cBoeM caifte.

Ecnu 3aBenyronuii 6nOIMOTEKON HAWJET IKCTPEMUCTCKUM MaTepual, TO JOJKEH
OTPaHUYUTh K HEMY JOCTYII CO CTOPOHBI MOJIb30BATENEH.

5.5. Ilpu BBIABIEHHH B MPOIECCE MTPOBEPKH (OH/IA OTCYTCTBYIOIIHUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUS BUHOBHBIX JIMI] YOBITKHU IO HEAOCTa4aM CIUCHIBAIOTCS B
COOTBETCTBHHM C JEHUCTBYIOIINM 3aKOHOAATEIHCTBOM.
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