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IHon0xeHue 0 MOCTOAHHO AeHCTBYIOLIEH IKCIIEPTHONH KOMHCCHHU

1. O0mue moJ1oKeHUst

1.1. ITocTosiHHO nelicTBYIOIAs SKCIiepTHAs komuccus (nanee — IK) cozmaercs st
OpraHu3allid U TPOBEACHUS METOJUYECKON U MPAKTUYECKOM pabdOThI MO SKCIEPTHU3E
LEHHOCTH JIOKYMEHTOB, OTOOpY W NOATOTOBKE K II€pefade Ha TOCYyAapCTBEHHOE
XpaHeHHe JOKyMeHTOB ApxuBHoro ¢onaa P®, Bkiouas yopaBieHUECKYIO,
MaITMHOYNTAEMYIO JOKYMEHTAIMI0, OO0pa3ymollylocss B Mpolecce ACSTeIbHOCTH
oOpazoBarenbHO# opranuszaiuu (panee — O0).

1.2. TloctossHHo neiictBytomas OK sBisgercss cosemarenbHbiM opradom OO.
Pemiennss DK BcTynmaroT B cuily mociie MX yTBepxkaeHus pykoBoautenem OO. B
HEOOXOMMMBIX ciydasx pemieHuss DK yTBepxKaaroTcsi mociie uX MNpeBapUTEIIBHOTO
COrJJacoBaHMUsl C JKCIEPTHO-MpoBepouHor komuccueil (manee — OIIK) apxuBHOrO
oprana YeueHckoi Pecryonuku.

1.3. B cBoeti pabote DK pykopojctByetcss denepanbHbIM 3akoHOM OT 29.12.2012
Ne 273-®3 "O6 obpazoBanuu B Poccuiickoit @eneparun”, denepaibHbIM 3aKOHOM OT
22.10.2004 Ne 125-®3 "OO6 apxuBHoMm gene B Poccwmiickoit Deneparun',
HOPMATUBHBIMM  TPaBOBbIMM  aKTaMM W METOAMYECKUMH  PEKOMEHJALUSIMU
denepabHOTO  apXMBHOTO  areHTCTBa (nmanmee —  PocapxuiB), THUNOBBIMH U
BEJIOMCTBEHHBIMU TIEPEYHSMH JIOKYMEHTOB C YKa3aHHMEM CpPOKOB XpaHEHHS,
HOPMAaTUBHBIMH TMPABOBBIMU aKTaMH U METOJUYECKUMHU pEeKOMEHJanusMu YedeHCcKon
PecniyOnuku, yctaBoM W JIOKaJdbHBIMH HOpMaTuBHBIMHA akTtamMu OO, HaCTOAIUM
MOJIOKEHUEM.

1.4. DkcniepTHass KoMuccusa COCTOMT M3 mpeacenatens K, ero 3amectutens u



yieHoB Komuccun. Cexkperapem DK sBISIETCS OTBETCTBEHHBIN 3a apXUB.

1.5. Ilepconanbnbiii coctaB DK HazHauaercss npukazom pykoBoautenss OO wu3
yuciaa — OPEeACTaBUTENEd  CTPYKTYpHBIX — mogpazfaeneHuid OO, a  Takxke
JIEJIONPOU3BOANTEN U clienuanucta o kaapam B OO, mpencraButens (yKa3bIBaeTcs
HauMeHOBaHHe apxuBa YeueHckou PecrryOmukn).

1.6. B kauectBe skcrepToB K padore DK MOryT mpHUBIEKaTbCA MPEICTaBUTENH
CTOPOHHMX OPTaHU3ALMM.

1.5. Hacrosimee nmonoxenue pa3padoTaHO Ha OCHOBE lIprMepHOro mosjaokKeHus o
NOCTOSIHHO ~ JEHCTBYIOIIEH HKCHEPTHOM KOMHUCCHM YUYPEKICHUSA, OpraHU3aluH,
npeanpusTusa, yTB. npukazom PocapxuBa ot 19.01.1995 Ne 2, yrBepxkmaercs
pykoBoguteneM OO mnocne cormacoBanusa c¢ OIIK apxuBHOro oprana YeueHckoit
PecnyOnuku.

2. OcHoBHble 3a1aun JK

OcnHoBHbIMU 331a4amMu DK ABISIIOTCS:

2.1. Opranuzaiusi ¥ NPOBEACHUE SKCIEPTU3bI LIEHHOCTH JTOKYMEHTOB Ha CTaJIUU
JEJIONIPOU3BOJCTBA, OIPEICIICHUE CPOKOB XPAaHEHUs IOKYMEHTOB IIPU COCTABJICHUU
HOMEHKJIATYpPHI JIe]T 1 (POPMUPOBAHUU JICII.

2.2. Opranuzauys W MPOBEACHUE SKCIEPTU3bl IEHHOCTU JOKYMEHTOB HA CTaJauu
MOJITOTOBKYU X K apXHUBHOMY XPaHECHUIO.

2.3. Opranuszanus ¥ MpoBeICHUE 0TOOpa W MOATOTOBKU JOKYMEHTOB K Iepejiayde
Ha TOCYJAapCTBEHHOE XpaHeHHe B apxuB YeueHckoil PecnyOiuKu, COBMECTHO C
NpeACTaBUTENIIMH (YKa3bIBacTCs HaMMeHOBaHUE apxuBa YeueHckoi PecmyOmukn).

3. OcHoBHbIe pyHknun JK

B cooTBercTBHM ¢ BO3JIOKEHHBIMHU Ha Hee 3amadyaMu DK BBITIONHSIET CIEIYyIOIIHe
GyHKUINA:

3.1. Opraausyer u IpOBOJUT COBMECTHO C OTBETCTBEHHBIM 3a JIEJIONPOU3BOJICTBO
M OTBETCTBEHHBIM 3a apXWB PabOTy MO eXerogHoMmy oTOopy AokymeHToB OO s
JATbHEHIIIEr0 XpaHEHUsI U K YHUYTOXKEHHUIO.

3.2. OcymecTBIsIET METOJUYECKOE PYKOBOJICTBO pabOTOW TO JKCIEPTH3E
IIEHHOCTH JOKyMeHTOB OO ® MO TOATOTOBKE WX K apXUBHOMY XpaHEHHUIO, IO
pa3pabOTKe HOMEHKJIATYPhI e, JaeT SKCIEPTHYIO OICHKY MPOEKTaM HOPMAaTHBHO-
METOUYECKUX TOKYMEHTOB IO YKa3aHHBIM BOIIPOCAM.

3.3. Oka3pIBaeT COACHUCTBUE U METOANYECKYIO MOMOIIb crieruanuctam OO:

[ 10 BBISBJICHUIO BIAJEIBIEB JUYHBIX apXxuBoB B OO, 1O BO3MOXXHOM
nepeaadye UMU JTHEBHUKOB, 3alUCei, BOCTIOMHUHAHHWM, TPYTUX JOKYMEHTOB B COCTaB
ApxuBHoro ¢orna PD;



[ [0 HWHUIMATUBHOMY JOKYMEHTHUPOBAHUIO (3alUCU  BOCIIOMUHAHUI
cTapeiux paboTHUKOB, KHHO(DOTOCHEMKH) C 11elibto co3aanus uctopuu OO.

3.4. PaccMaTpuBaeT U NPUHUMAET PEUICHUE O COTJIACOBAHUHU, MTPE/ICTABIISIET:

3.4.1. Ha yrBepxnenue DIIK apxuBHoro oprana Yeuenckoii PecniyOnuku, a 3arem
Ha yTBep)kJaeHue pykopoaurens OO:

[ OMHCH I MOCTOSTHHOTO XPaHEHUS yIIPaBICHYECKOU IOKYMEHTAIUY;

[ aKThl O BBIJICJICHUM K YHUYTOXKEHHUIO IOKYMEHTOB C MCTEKIIUMH CPOKAMHU
XpaHEHUs;

[ JIOKYMEHTOB cO cpokamu xpaHeHust 10 ser u 6onee, ¢ otmetkoi "DIIK" B
HepeyHe.

3.4.2. Ha cornacosanue JIIK apxuBHoro oprana Yeuenckoit Pecry6iuku, a 3arem
Ha yTBepxkaeHue pykosoaurens OO:

[ MHCTPYKIMIO IO Aenonpou3Boactsy OO;

[ HoMeHKaTtypy aen OO;

[ OMKCH JI€J IO TUYHOMY COCTaBY;

[ OIHCH JIMYHBIX JI€J]1 YBOJIEHHBIX PaOOTHUKOB;

[ akTel 00 yTpaTe WM HEUCHPAaBHUMOM TOBPEXKICHUH JOKYMEHTOB

INOCTOSIHHOT'O XPAHEHHUSI U 110 JIMYHOMY COCTaBY.

3.4.3. Ha paccmotpenue DIIK apxuBHoro oprana Yeuenckoit PecnyOnuku:

[ MPEMIOKEHUs] 00 U3MEHEHHH CPOKOB XpaHEHUsl KaTeropuil JOKYMEHTOB,
YCTAaHOBJICHHBIX TE€PEYHEM, OO0 ONpPENEJIEHUHM CPOKOB XPAHEHHS JOKYMEHTOB, HE
MPEAYCMOTPEHHBIX MIEPEYHEM.

3.4.4. Ha yrBepxaenue pykooautens OO:

[ aKThl O BBIJCJIICHUH K YHUYTOXEHUIO JTOKYMEHTOB C MCTEKIIMMH CPOKaMH
XpaHeHusl (KpoMe MepeunciieHHbIX B 11. 3.4.1);

[ aKThl 00 yTpaTe WM HEUCHPABUMOM MOBPEXACHUU JOKYMEHTOB IIO
JUYHOMY COCTaBY.

3.5. COBMECTHO C OTBETCTBEHHBIMH 3a JAEIONPOU3BOACTBO U KAJAPbI MPOBOIAUT IS
cotpyaHukoB OO KOHCYJbTalMM MO BOMpOcaM pabOThl C JOKYMEHTaMH, YYacTBYET B
POBEICHUH MEPOIIPUATHI 10 MOBBIIICHUIO UX KBAJTU(PUKALIUY.

4. IIpaBa DK

DKcrepTHast KoMuccus (B JIUIE MPeIceIaTelNsd U YIEHOB) UMEET MPaBO:

4.1. B npenenax cBoeil KOMIIETEHIIMM JaBaTh pekoMeHaanuu padotaukam OO 1o
BOIIpocaM pa3pabOTKM HOMEHKJIATypbl Jed U (OpMHUPOBAHUS JEJI NpU BEICHUU
JIeJONPOU3BOACTBA, IKCIEPTU3BI IIEHHOCTH JOKYMEHTOB, PO3bICKa HEIOCTAIOIIUX e
MIOCTOSIHHOTO CpOKa XpaHEeHWss W Jed MO0 JIMYHOMY COCTaBy, YHOPSIOYEHUS U
oopMIIEHUST JOKYMEHTOB.



4.2. 3anpamuBath oT padboTHHKOB OO:

[ NUCbMEHHbIE OOBSCHEHUS O MPUYMHAX YTPaThl, MMOPYM WM HE3AKOHHOTO
YHUYTOXEHUS TOKYMEHTOB ITOCTOSIHHOTO U JIOJITOBPEMEHHOTO CPOKOB XpaHEHHUS, B T. .
JOKYMEHTOB MO JUYHOMY COCTaBY;

[ MPEIIOKEHUST U 3aKIIOYEHHs, HEOOXOIUMBIE JJISi ONpPENENICHUS CPOKOB
XpaHEHUs IOKYMEHTOB.

4.3. 3acnymuBaTh Ha CBOMX 3acefaHusx padboTHukoB OO o XxoA€ MOATOTOBKH
JOKYMEHTOB K apXMBHOMY XpaHEHHIO, 00 YCIOBHSIX XpaHEHHs W oOecreueHus
COXPaHHOCTH IOKyMeHTOB ApxuBHOro onja PD, o npuurHax yTparhl JOKYMEHTOB.

4.4. Ilpurnamare Ha 3acenanuss DK B KauecTBE KOHCYJIBTAHTOB M SKCIEPTOB
cnenuanuctoB OO, mpexacraButeneid apxuBa Yeuenckoit PecnyOnuku (ykasbiBaeTcs
HanMMeHOBaHue apxuBa UeueHckoii PecyOmukn).

4.5. DKcrepTHass KOMHUCCHS B JIMIE TPEICENATeNsd, 3aMECTUTENI U CeKpeTaps
MMEET MpaBO HE MPUHUMATh K PACCMOTPEHHIO M BO3BpallaTh s J0pPabOTKH
HEKA4Ye€CTBEHHO U HEOPEKHO MOJATOTOBIEHHBIE TOKYMEHTHI.

4.6. Wndopmupoars pykopoautenss OO 1o BompocaM, OTHOCSAIIUMCS K
komrneTeHuuu JK.

4.7. B ycra"HoBieHHOM mnopsake mnpenctaBiarb OO Ha 3acemanmsax OIIK
apxuBHOro oprana Yeuenckoi PecryOnuku.

5. Opranusanus padorsl IK

5.1. OkcneptHas komuccus OO pabotaeT B TecHOM koHTakTe ¢ DIIK apxuBHOro
oprana YeueHckoi PecryOnuku, mogydaeT oT Hee COOTBETCTBYIOIINE OPraHU3aIMOHHO-
METOAUYECKHUE YKA3aHUSI.

5.2. DxkcrnepTHasi KOMHUCCHS PabOTaeT MO TOJAOBOMY IUIaHY, YTBEPXKIECHHOMY
pykoBoaurenem OO.

5.3. Bompocsl, oTHocsmuecs K KomrereHiuu OK, paccmaTpuBaroTcs Ha €€
3acelaHusIX, KOTOPbIE MPOBOJATCA MO MEpe HEOOXOAMMOCTH, HO HE pexe JIByX pa3 B
roa. Bece 3acemanusa OK mnporokommpyrorces. Iloctynaromme Ha paccmorpenue DK
JOKYMEHTBI paCCMaTPUBAIOTCS HA €€ 3aCElaHUH He Mo3Hee, yeM uepe3 10 quei.

5.4. 3acenanne DK ¥ NpUHATBIE HA HEM PEUICHUS CUYUTAIOTCS MPABOMOYHBIMU,
€CJIM B TOJIOCOBAaHUU MPHUHSIA Y4acTUE€ HE MEHEE IOJOBUHBI MPUCYTCTBYIOIIMX Ha
3aceqanun uieHoB OK. IlpaBo pemaromero rojioca HUMEKT TOJdbKO uieHbl OK.
[IpurnamenHbie KOHCYJIbTAHTHI U AKCIEPThl UMEIOT MPABO COBEUIATENHHOTO T0J0Ca, B
rOJIOCOBAaHUM HE YYacCTBYIOT.

Pemienust mpuHUMAaIOTCS MPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB MPUCYTCTBYIOIIUX Ha
3aceqanun uieHoB OK. Ilpu pazgeneHun rojiocOB MOPOBHY PEIIEHUWE MPUHUMAET
npeacenarens DK (B HEOOXOAMMBIX CIydasx — IO COTJIACOBAHUIO C (yKa3bIBaeTCs
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HanMeHOBaHHe apxuBa YeueHckor PecryOmmkn)).

5.5. Benenue nenonpousBozcta DK, xpaHeHHe U CHOJIB30BaHUE €€ TOKYMEHTOB,
OTBETCTBEHHOCTb 32 UX COXPAHHOCTb, a TaK)KE€ KOHTPOJIb 32 UCIOJIHEHUEM IMPHHATHIX
OK pemieHnii Bo3mararoTcs Ha ceKpeTapsi KOMUCCHUH.

5.6. DkcnepTHasi KOMHCCHSI HECET OTBETCTBEHHOCTb 3a INPHUHSTHIE DPEILICHHS B
COOTBETCTBHUH C JCHCTBYIOIINM 3aKOHOIATEIBCTBOM.
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